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Request for Importer Legal Entity Information
Email subject: [Entry No & Date / Container or UCN / Consignee Name]
Dear [xx],

[The OPSS team have referred the above consignment to us for examination / We have selected the above consignment for examination.] Before we proceed, please can you ask the importer to confirm the following:

·  Legal entity responsible for the goods in this consignment (this will either be a UK sole trader, UK limited company, EU entity or Non-EU entity)

·  Address where the importer is physically based (this should be their main or home office and not a solicitor or accountant’s address) 

·  Address where the goods will be stored (e.g. warehouse) 

·  Contact name, telephone number and email address for the importer (for compliance queries) 
·  Where the goods will be physically sold (e.g. a physical shop and its name and address, or an online marketplace and the name of the website)
We have a potential interest in the following product(s):

·  [Product 1- product name and where supplied product code]
For each of the above products, please can you provide the following information:

1)  Colour photo and/or website link

2)  Quantity in units (if not already included in the entry paperwork received)
3)  Number of cartons (if not already included in the entry paperwork received)
4)  For electrical items, whether the product is battery, USB or mains powered

5)  Markings which appear on the outer cartons so the cartons can be easily identified for the examination
If there are multiple styles/models of each product, please provide an itemised breakdown including full description, quantity, number of cartons and markings.

Please send your response to tsports@thurrock.gov.uk. On receipt of the above information we should be in a position to arrange an exam. 

Kind regards,

Thurrock Imports Team
